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Editorial Manager: author registration tutorial 
 
Welcome 
Firstly, thank you for supporting open access proceedings publication by submitting your 
conference paper to Journal of Physics: Conference Series. These tutorial notes will guide you 
through the process of registering with Editorial Manager, a process that should take no more 
than a few minutes. 
 
Note: each Journal of Physics: Conference Series conference that is using Editorial Manager 
will have its own unique URL for submission of papers. The relevant link will be on your 
conference web site, so please check there for details and follow the link to the Editorial 
Manager site for your conference.  
 
Kind regards 
 

 
Graham Douglas 
Publisher, Journal of Physics: Conference Series 
E-mail: jpcs@iop.org 
 



 
 
 

The submission homepage 
The submissions link on your conference web site should take you to a page that looks like the 
screenshot below.  
 
Step 1: Click on the Register link 
 
 

 
 
 
 



 
 
 

 

Step 2: Enter the following information: 
 

• First Name 
• Last Name 
• E-mail address – please be very careful to enter the correct e-mail address. 

 
General note: required fields are shown in red with an asterisk * 
 
 

 
 
 
Click Continue >> 



 
 
 
Step 3: Complete the required fields 
 
Note: Title* means Dr, Mr, Professor etc 
 

 

 
 
 
PLEASE NOTE: For Journal of Physics: Conference Series we do not require Personal 
Classifications so please ignore this.  
 

 
 



 
 
 

 

Enter a preferred (suggested) user name, which the system will try to use.  

 
 
Step 4: Click Continue >> 
 
You will be presented with a screen that asks you to confirm some important information. 
Please check this carefully to make sure the details are correct, please be very careful to check 
that you have entered the correct e-mail address. 
 

 
 
Step 5: Click Continue >> 
 
Registration is now complete, and you will be e-mailed a username and password. 
 

 
 
  
Example e-mail 
Dear Dr MyLastName, 
 
Thank you for registering for the Editorial Manager online submission and 
peer review tracking system for Journal of Physics: Conference Series. 



 
 
 
 
Here is your username and confidential password, which you need to access 
the Editorial Manager at http://jpcs.edmgr.com/. 
 
Username: myusername 
Password: mylastname23488 
 
Please save this information in a safe place. 
 
You can change your password and other personal information by logging into 
the Journal of Physics: Conference Series website and clicking on the 
Update My Information link on the menu. 
 
Best regards, 
 
Journal of Physics: Conference Series 
The open access Journal of Physics: Conference Series provides a fast, 
flexible and cost-effective proceedings publication service. Contact us at 
jpcs@iop.org to find out more or visit http://jpcs.iop.org 
 
 
Please keep the information safe 
Please keep these details in a safe place. If you change your e-mail address please don’t forget 
to update your details by clicking on the “Update My Information” link on the main front 
page. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


